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Please adhere to following guidelines when writing a paper for this class:
1. Type the paper.  
2. Double-space the paper. No extra spaces between paragraphs. 
3. The margins should be 1" on all four sides of the paper. Use 12-point Times New Roman type.
4. Use white, 8" X 11" paper only.
5. Indent each paragraph 1/2" (This should be automatic with Word when you use the “Tab” key).
6. Justify the paper on the left margin only.
7. Type your last name and page number on every page in the top right corner one-half inch from the top (Use the “Header and Footer” option under “Insert” on the Word toolbar). 
8. Use the MLA heading. This consists of your name, your teacher's name, course name and class period, and the date. Type these on separate lines of the first page, beginning flush with the top left margin. Center your title on page one.  Do not underline the title; do not put the title in quotation marks; do not put the title in all caps; do not place the title in bold letters, and do not place the title in italics.  An example of an MLA heading is at the top of this page. 
9. For formal writing (most writing which you will complete in this course), do NOT use contractions, slang, or colloquial expressions (dialect, regional expressions, informal words - for example, "y'all").
10. For formal writing, do not write with first or second person pronouns (unless they are words within a direct quotation.)
11. Cite ALL quotes using MLA format. This means parenthetical citations! Your primary source quotes need only the page number in parentheses. Any secondary sources you use will require author’s name and page number in parentheses. The citations should be placed immediately after the quote or paraphrase. Example:  Poe reminds the reader of man’s inability to escape death with the image of the old man “hearkening to the deathwatches in wall” (267).
12. If you use only the primary text, I may not require a Works Cited page. If you use secondary sources, you will definitely have to have the reference page.

13. Your paper should be free of all visible errors.  Proofread carefully.  
14. Staple your paper in the top-left hand corner of the page.  Do not place your paper in any type of folder or binder unless your teacher instructs you to do so. 

Notes on content:

1. Introduce all primary texts with title and author in the introductory paragraph. Remember to choose texts that you have actually read! Books of some literary merit inevitably score higher on analysis papers.

2. Include a thesis statement that mentions that main points of your paper.

3. When analyzing the piece and constructing your paper, use the literary elements we have learned in class. Always consider the literary devices (diction, tone, imagery, figurative language, etc.), as well as the critical thinking elements (theme, irony, symbolism, etc.).

4. Write as many body paragraphs as is necessary to thoroughly analyze the topic.

5. DO NOT merely summarize. Rather, choose specific details from the literature that support your assertion. Use commentary to explain the meaning, importance, effect, reasoning, etc.

6. Your paper must have a conclusion that says more than “As you can see, blah, blah, blah.” Your conclusion in your chance to summarize your points and make final connections and/or assertions. Leave your reader with something to think about! 

